[INSERT HOME ADDRESS LINE 1]
[INSERT PHONE NUMBER/EMAIL]

[INSERT NAME OF SCHOOL]
[INSERT SCHOOL ADDRESS LINE 1]
Date: [INSERT DATE] September 2026

Dear Sir/Madam,
Re: [INSERT NAME] – Request for Authorised Absence
I am writing to request authorised absence for my son, [INSERT NAME], on Friday, 25 September 2026, so that he can attend the annual National Ijtema, a three-day religious and youth development programme organised by the Ahmadiyya Muslim Youth Association (AMYA UK) in Surrey. 
AMYA UK is a registered UK charity (Charity No. 1135657) dedicated to supporting the spiritual, personal and social development of young people. The Ijtema is an important event within our faith community and provides young people with opportunities for religious learning, personal development, leadership, teamwork and community engagement.
The programme includes a range of educational, sporting and character-building activities designed to encourage young people to develop confidence, resilience, discipline and a strong sense of service and responsibility towards others. These values complement the wider aims of youth development programmes such as the Scout Association and the Duke of Edinburgh’s Award.
[INSERT NAME] has actively participated in youth-led community and development activities, including community clean-ups, visits to the elderly, sporting activities and academic development. We believe that attending the Ijtema will further support his personal growth and reinforce the values of service, responsibility and positive contribution to the wider community.
I would therefore be very grateful if you could approve his absence on Friday, 25 September 2026, to enable him to attend this important religious and youth development event.
Further information about the Ijtema can be found at www.Atfal.org.uk/Ijtema.
Please do not hesitate to contact me should you require any further information regarding the event or the organisation.
Thank you for your consideration.

Yours faithfully,
[INSERT NAME OF PARENT]
